HINCKLEY RUGBY FOOTBALL CLUB


JOB Description:

Team Manager 


Name of Team Manager: 


Responsible to: Hinckley RFU Club Management Committee

key ACCOUNTABILITIES

1. To work with the club coaches.

2. To ensure that attendance records of training and matches are complete, accurate and up-to-date and subs collected.

3. To ensure that competitions entries are completed and returned.


4. To ensure that all the players medical records/parental consent forms and contact numbers are available at all training/matches and remain confidential.

5. To know first aid person is available with appropriate kit.


6. To ensure that membership fees are paid and players are registered.


7. To communicate match details and training alterations to players and their parents/guardians.

8. To co-ordinate transport details and times for away venue competitions.


9. To organise details for tours and ensure RFU tour policy is adhered to.

10. To ensure that all match results are communicated for press release, on a weekly basis.

11. To ensure a risk assessment of all playing venues has been completed prior to the commencement of a match.

12. To welcome new members and induct them into the club.

KEY DIMENSIONS

1. Must be CRB checked.

2. Must attend a Child Protection Training Course at least every 4 years.

3. Must not have any sexual relationship with any player under the age of 18 years.

4. Must report any Child Protection incident/suspicion to the Child Welfare 

     Officer.

5. To be responsible for the safety of the players in their care.

6. To follow all guidelines laid down by the RFU and abide by the continuum.

7. To ensure all accident/incident reports are recorded and filed in team folder and the Child Welfare Officer is notified appropriately. 
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